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|. OBIIUE ITOJIOKEHUSA

1.1. Hacrosimas  JloJ>KHOCTHAass  MHCTPYKIUS ~ MYHULMIIAJIBHOTO  aBTOHOMHOTO
JIOUIKOJIBHOTO ~ 00pa30BaTEIbHOTO  YUPESKIACHUS MYHUIMIAIBLHOTO 00pa3oBaHHUA TOpPOJ
Kpacnomap «Jlerckuit can xomObunupoBanHoro Buna «Ckaska» (mamee J1OVY) paszpaborana B
cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 N 152 - ®3 «O IlepcoHanbHbIX
JnaHHbIx», .14 TpynoBoro konekca Poccuiickoit ®epeparuu u Ilonoxenuem «O 3ammre
MEPCOHAIIBHBIX TAHHBIX paOOTHUKOBY» OT 26.09.2013r. Ne 410/3-/1.

1.2. Lens paspabotku MHCTpykuu - oOecrnedeHHe 3aliuThl IpaB PaOOTHUKOB,
BOCIIMTAHHUKOB W pPOAMUTENEH (3aKOHHBIX IHpeAcTaBUTeNel) BocnuTaHHUkoB JIOVY mnpu
00paboTKe MX MEPCOHATBHBIX JaHHBIX, & TAK)KE YCTAHOBJIECHUE OTBETCTBEHHOCTH JOJKHOCTHBIX
JIUI, UMEIONIMX JOCTYI K IMEPCOHATBHBIM JIAHHBIM TPaXKJaH, 32 HEBBIMOJIHEHHE TPEeOOBAHUU
HOPM, PETYIHPYIONUX 00pabOTKY U 3alIUTY MEPCOHATBHBIX JTaHHBIX.

1.3. OTBeTcTBEeHHBI 3a OpPraHU3alMI0 OOpPaOOTKH MEPCOHANbHBIX TaHHBIX SIBISETCS
mTatHbIM coTpyanukoM IOV u Ha3HauaeTCs MPUKAa30M 3aBEAYIOIIETO.

1.4. PenieHue BOPOCOB OpPraHM3AlMK 3aIUTHI IEPCOHANBHBIX JaHHBIX B JJOY BXoauT B
npsiMbIe CITy>KeOHbIE 0053aHHOCTH OTBETCTBEHHOT'O 32 OpPraHu3alnio 00paboTKU MepCOHATBHBIX
JAHHBIX.

1.5. Tlopsimok BBOJIA B AiciicTBUE U M3MeHeHUs1 UHCTpyKIuu.

1.5.1. Hacrosmass WHCTpykiusi BCTymaeT B CHUIy C MOMEHTa €€ YTBEPKICHUS
3aBeayromiero JOVY.

1. TEPMHMHBI 1 OITPEJEJIEHUA

2.1. ABtomaTtu3upoBaHHoe padoyee MecTOo (APM) — mepcoHaIbHBI KOMIIBIOTED U
NOJKJIIOUYEHHBIE K HeMy MepudepHiiHble yCTpOHCTBa — NPUHTEP, MHOTO(YHKIHMOHAJIbHbIE
YCTPOMCTBA, CKaHEPHI U T.JI.

2.2. BJjokupoBaHHe NMePCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHne o0paboTKu
NEPCOHAIBbHBIX JaHHBIX (3a MHCKIIIOUEHUEM CllyyaeB, ecid o00paboTka HeoOxoauma ajs
YTOYHEHMSI MEpPCOHANBHBIX HaHHbIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-P3 «O
NEePCOHATILHBIX OAHHBIXY).

2.3. Jloctym kK HH(pOpPMAUUMH — BO3MOXXHOCTh NOJy4YeHUs HHPopMamMu U &
ucrnonb3oBaHuss (cm. 2 @3 PO om 27.07.2006 o. N 149-®3 «06 unghopmayuu,
UHGOPMAYUOHHBIX MEXHONIOSUAX U 3auume UHGopMayuuy).

2.4. 3amura uHPOpPMANMH — JICATENBHOCTh 1O MPEJOTBPALICHHIO YTEUKH
UH(pOpPMAIINHN, HECAHKITMOHUPOBAHHBIX U HETIPEeTHAMEPEHHBIX BO3ACUCTBUI Ha MH( OPMAIIHIO, TO
€CTb TpOoIlecC, HAIIPaBICHHBIN Ha JOCTIKEHHE HHPOPMAIIMOHHON 0€301MacHOCTH.

2.5. Undopmanus - cBeneHus (COOOIICHHS, JaHHBIE) HE3aBUCHUMO OT (QOPMBI HX
npencrasienuss (cm. 2 @3 P® om 27.07.2006 2. N 149-@3 «06 ungopmayuu,
UHDOPMAYUOHHBIX MEXHONIOUAX U 3aujume UHGopmayuuy).

2.6. HNudopmannonHas cucrema nepcoHaabHbIX J1aHHbIX (MCII/IH) - COBOKYITHOCTh
cojepxanmxcss B 0a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECHEeYMBAIOMIMX MX 00paboTKy
UH(POPMALIMOHHBIX TEXHOJIOTMHA U TEXHUYECKUX cpelcTB (cm. 3 @3 PP om 27.07.2006 2. N 152-
@3 «O nepcoHanbHbiX OAHHBIXY).

2.7. HecankunonupoBanubiii goctyn (HCJI) — moctyn x mHbopManuu, XpaHsiencs
Ha pa3IM4YHBIX THMAX HocuTened (OyMakKHBIX, MAarHUTHBIX, ONTHYECKHX H T. 1.) B



KOMIBIOTEPHBIX 0a3ax MaHHBIX, (HAWIOBBIX XPAaHWIHIIAX, ApPXUBAX, CEKPETHBIX YacTAX H T. 1.
pa3IMYHBIX OpraHW3aluil myTéM HW3MEHEHUs (TMOBBINICHUs, (aTbCUPHUKAIMN) CBOUX IpaB
JocTyna.

2.8. Hocuteabp wuHpopMamum - T1000i MaTepuadbHbIH OOBEKT WIM Cpena,
UCIOJIb3YEMBIN U1 XpaHEHUs WK Niepeiadl UHPOpMaIIUH.

2.9. OOpaboTka mNepCOHAJBHBIX JaHHBIX - J00Oe JciicTBUE (omeparus) WiIu
COBOKYITHOCTh  JIeMCTBHI  (omepamuii), COBEpIIa€MbIX C  HCIOJIB30BAHHEM  CPEICTB
aBTOMATH3alMK WM 03 UCIOJIb30BAHUS TAKUX CPEICTB C MEPCOHATBHBIMU JAaHHBIMH, BKIIOUYAs
cOop, 3anmuch, CUCTEMAaTU3aIUI0, HAKOIUICHNE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, H3MEHEHHE),
U3BJICUCHHE, MHCIONb30BaHUE, TNepeaady (pacupocTpaHeHHe, TMPeIOCTaBICHUE, JJOCTYI),
obOe3nmuurBaHue, OJIOKHPOBAHME, yIaJCHHE, YHHYTOKECHHUE NMEPCOHAIBHBIX NaHHBIX (cm. 3 @3
P® om 27.07.2006 2. N 152-®D3 «O nepconaivHblXx OQHHBIX ).

2.10. IlepconanbHblie AaHHBIE - Jr00as HMHPOpPMAILMS, OTHOCAIIAACA K MPSAMO HIH
KOCBEHHO ONPEJEICHHOMY WIH ONpeaensieMoMy (pU3nYecKoMy JIUIy (CyOBeKTy MepCOHaTbHBIX
naHHbIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepcoHanbHblX OGHHBIX).

2.11. CpeacrBo 3amuthl uHpopmamuu (C3HU) — TexHUYEecKoe, NPOrpaMMHOE
CPEACTBO, BEIIECTBO W (WJIM) Marepuaj, MpeIHa3HAYeHHBbIE WM HCIIOJb3YyEeMbIe JUISl 3aIIUTHI
uH(pOopMaLUH.

2.12. Yrpo3sl 6e3omacHocTH mepcoHaAbHbIX AaHHBLIX (YBIIH) - coBOKymHOCTH
ycinoBuid ¥ (AKTOPOB, CO3JAIOIIMX ONACHOCTh HECAHKIIMOHMPOBAHHOTO, B TOM YHCIE
CIIy4aiflHOTO, JIOCTyNa K TEepPCOHANBHBIM JaHHBIM, pE3YyJbTaTOM KOTOPOTO MOXET CTaTh
VHUUYTOKEHUE, U3MEHEHHE, OJIOKUpPOBaHME, KOMMPOBAHUE, MPEAOCTABICHUE, PACIPOCTPAHEHUE
MEPCOHANBHBIX JIaHHBIX, a TaKXKe HHbIE HEMpaBOMEpHbIE IEHCTBUS HpU HX 00pabOTKe B
UH(POPMALIMOHHOM cUCTeMe NMePCOHANbHBIX JaHHbIX (cm. 19 @3 PP om 27.07.2006 2. N 152-D3
«O nepcoHanbHbIX OAHHBIXY).

2.13. YHUYTOKeHHE TEepPCOHAJBHBIX TaHHBIX - JICHCTBHS, B pe3yjibTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM  BOCCTAHOBHTH  COJIEpP)KAHWE IEPCOHAIBHBIX  JIAHHBIX B
UHPOPMALIMOHHON CHCTEME TIEePCOHANBHBIX JAaHHBIX M (WJIM) B pe3ylbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUalIbHble HOCUTENN NMEePCOHATIBHBIX NaHHBIX (cm. 3 @3 PD om 27.07.2006
2. N 152-D3 «O nepconanvbHbix OGHHBIXY).

I1l.  OBA3AHHOCTHU OTBETCTBEHHOI'O 3A OPT’AHU3ALIUIO OBPABOTKHA
HNEPCOHAJIBHBIX TAHHBIX

OTBeTCTBEHHBIN 3a OpraHu3aIiio 00pabOTKU NEePCOHATBHBIX JAHHBIX 00sI3aH:

3.1. 3HaTh nepeueHb U ycIoBUs 00pabOTKU MepCOHANbHBIX JaHHBIX B JIOY.

3.2. 3HaTh W MPeIOCTaBIATh Ha YTBEpPXKJIEHHE 3aBeyIOIEMYy U3MEHEHUS K CIHCKY JIUII,
JIOCTYIl KOTOPBIX K TMEPCOHAJIbHBIM JaHHBIM HEOOXOAWM [UIs BBINOJHEHHS HMH CBOUX
CITy’K€OHBIX (TPYIOBBIX) 00s13aHHOCTEH.

3.3. YuacTBOBaTh B ompesneneHuu noiaHomouuit nons3oBarenei UCII[AH (odopmiieHun
pa3pelINTENbHON CUCTEMBI JIOCTYIa), MHUHUMAIbHO HEOOXOIUMBIX WM Ui BBITOJHEHHS
CITYEOHBIX (TPYIOBBIX) O0S3aHHOCTEH.

3.4. OcymiecTBIATh y4€T JOKYMEHTOB, COJIEpXKAIlUX TEPCOHAJbHBIC IaHHBIE, WX
YHUYTOXCHUE, TNO0 KOHTPOIIb IPOIETYPHl X YHUUITOXKEHUS.

3.5. brokupoBare JOCTYHn K MEPCOHAJIBHBIM JIaHHBIM NpU OOHAPYKEHMM HapyLICHHH
nopsiika ux o0paboTKH.



3.6. PearupoBaTh Ha MOMBITKM HECAHKIMOHWPOBAHHOTO JOCTyNa K HWHPOpPMalUU B
YCTaHOBJIEHHOM CT.4 HacTosue MHCcTpykuny nopsiake.

3.7. KoHTponmpoBaTh OCYIIECTBICHUE MEPOIIPUATHH 110 YCTAHOBKE M HACTPOUKE CPECTB
3alUThl UHGOPMAIUH.

3.8. KoutponupoBarh  omepaTUBHOE BHECEHHWE HM3MEHEHHMH B  KOHQUTypaluio
texuudeckux cpenacts HCIIIH, TpeOGoBaTh OTpaKeHHUsI COOTBETCTBYIOIIMX WM3MEHEHHUU B
«TexHnueckoM nacnopTe UHPOPMAILIMOHHOM CUCTEMBI IEPCOHANBHBIX TAHHBIX).

3.9.Tlo ykazaHHWIO PYKOBOJCTBA CBOEBPEMEHHO W TOYHO OTpakaTb W3MCHCHHS B
JIOKaJIbHBIX HOPMATHBHO-TIPABOBBIX aKTaX MO YMPABJICHUIO CPEICTBAMHU 3aIIUTHI HH(POPMAIIUU B
NCTI/Ia n mpaBuiam 00paOOTKH MEPCOHATBHBIX TAHHBIX.

3.10. TIlpoBoauTh 3aHITHS W HMHCTPYKTQXH C COTPYJHUKAMU H PYKOBOJIUTEIISIMH
CTPYKTYPHBIX MOApa3/eleHuid U (HUInagoB o MopsaKe paboThl ¢ MEPCOHATBHBIMU JAAHHBIMH U
M3YYEeHHUE PYKOBOJSAIINX JTOKYMEHTOB B 00JacTH oOecriedeHusi 0€30MacHOCTH MEepCOHAIbHBIX
JAHHBIX.

3.11. TIIpoBoauTh pa3bupaTeNbcTBa U COCTaBJACHUE 3aKIIOUYEHUH 1O  (QakTam
HECOOTIOICHUS YCIOBUM XpaHEHHUS HOCHUTENCH MEepCOHANBHBIX IAHHBIX, HAPYIICHUS MPaBUI
paboTHI ¢ TOKyMEHTaMH, CO/ICPKAIIMMH MTePCOHATIbHBIC TaHHBIE, WK TI0 IPYTUM HAPYIICHUSM,
KOTOPBIE MOTYT IPUBECTH K CHWKCHUIO YPOBHS 3aIIMIIEHHOCTH TIEPCOHAIBHBIX JTaHHBIX.

3.12. KonTponupoBaTth COONIOJCHHE COTPYAHUKAMHU JIOKAIBHBIX  JIOKyMEHTOB,
pETIIaMEHTHPYIOIINX MOPSAI0K pabOThI ¢ MPOrpaMMHBIMH, TeXHUYeCKUMU cpeactBamu MCITIxH
MEePCOHAIBHBIMU TaHHBIMH.

3.13. BHocuTb CBOM TMpPEAJIOKEHUS IO COBEPIICHCTBOBAHUIO MEp  3allUThI
nepcoHanbHbIX JaHHBIX B MCII[H, pa3paboTke ¥ NOPUHATHH MEp MO NPEIOTBPALICHUIO
BO3MOXXHBIX ONACHBIX IMOCIEJCTBHI HApyIIEHUH, TNPUBOAAIIUX K CHIDKEHUIO YPOBHS
3aUIIEHHOCTH NTEPCOHATBHBIX JaHHBIX.

3.14. Opranu3oBaTh yd4eT OOpameHWH CYOBEKTOB  IEPCOHAIBHBIX  JIAHHBIX,
KOHTPOJIUPOBATh 3anojHeHue «KypHasna yuera oopaiieHuii CyObeKTOB NEPCOHATBHBIX TAHHBIX)
(ITpunoxenue 1).

3.15. IlpencraBnare unTepechl JJOY mpu mpoBepkax HaI30pHBIX OpraHOB B cdepe
00paboTKH NEPCOHABHBIX JAHHBIX.

3.16. 3Hate 3akoHOHaTeNbCcTBO P® 0 mepcoOHANbHBIX JaHHBIX, CIEAUTH 3a €ro
WU3MEHEHUSIMHU.

3.17. BBINONHATH HHBIE MEPONPHUATHS, TpeOyeMble HOPMATHBHBIMU JOKYMEHTaMH TI0
3aIIUTe IEPCOHATBHBIX JTaHHBIX.

IV. JEACTBUA IPU OBHAPYKEHUM MONBITOK
HECAHKIHUMOHUPOBAHHOI'O JOCTYIIA

4.1. K nonbITKaM HECaHKIIMOHUPOBAHHOTO JOCTYIA OTHOCATCS:

4.1.1. Ceancel pabOTBl C TMEPCOHAIBHBIMU JAHHBIMH  HE3apPETUCTPUPOBAHHBIX
II0JIb30BATENEH, WIN MOJIb30BaTENEH, HAPYIIMBIINX YCTAHOBICHHYIO NEPUOAMYHOCTD JOCTYIIA,
WM CPOK JEWCTBUS MOJHOMOYMN KOTOPBIX MCTEK, WM MPEBBINIAIONIUX CBOM ITOJHOMOYHS IO
JIOCTYITY K JaHHBIM;

4.1.2. JleWicTBHsI TPEThETrO JIMIA, TBITAIOMIETOCS TIOMYYUTh JIOCTYN (WIH  yKe
nonyuusiero aoctymn) k MCIIIH, npu ucnonab30BaHUM YYETHOW 3alMCH aJMUHHCTpATOpa WK



npyroro mnonb3oBarenss MCII[IH, meromom mongdopa maposs, HWCHOJIb30BAHUS —IAPOJI,
pa3TIamEHHOro BIAACTbIeM YUYETHOM 3aMCH HITH JIFOOBIM IPYTHM METOAOM.

4.2. Ilpu BbIgBIeHMH (aKTa HECAHKIIMOHHUPOBAHHOTO JOCTYINA OTBETCTBEHHBIH 3a
OpraHu3aluio 00paObOTKU MEPCOHAIBHBIX JTaHHBIX 0053aH:

4.2.1. TlpexpaTuTb HECAaHKIIMOHMPOBAHHBIN JOCTYH K MEPCOHAIBHBIM JAHHBIM;

4.2.2. Jlonoxute  3aBeaytomemy JIOY  cioyxeOHOM — 3amuckoi o (akre
HECAHKIIMOHMPOBAHHOTO JIOCTYIIA, €ro pe3yibTare (YyCHEeIHbId, HeYCHEeIIHbIH) U MPEeIIPUHATHIX
JIEHCTBHSX;

4.2.3. W3BecTuTh pYKOBOAUTENS CTPYKTYPHOTO IMOJpa3jieieHus wid  (uiamana, B
KOTOpPOM paboTaeT MOJb30BaTENb, OT UMEHHM YYETHOH 3alMCH KOTOPOTO Oblja OCYIIECTBICHA
HOIBITKA HECAHKIIMOHUPOBAHHOTO JIOCTYMA, O (PaKTe HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

4.2.4. UzBectuth aMUHUCTpaTOpa 0€301acHOCTH NCTIdn 0 (dakTe
HECAHKLIMOHUPOBAHHOTO AOCTYIIA.

V. IIPABA

OTBeTCTBEHHBIH 3a OpraHu3anno 00pabOTKH NEPCOHANBHBIX JAHHBIX UMEET MPaBo:

5.1. TpeGoBaTb OT COTPYAHUKOB BBINOJHEHUS JIOKAIBHBIX HOPMAaTHBHO-IIPaBOBBIX
aKTOB B YacTH pabOTHI C MEPCOHAIBHBIMH JAHHBIMH.

5.2.  bnokupoBarh AOCTYH K MEPCOHAITBHBIM JAaHHBIM JIOOBIX MOJIb30BATENCH, €CITH 3TO
HGO6XOI[I/IMO AJId IPEAOTBpAlICHUS HAPYIICHUS PEKUMA 3alIUThI IICPCOHAJIIBHBIX JaHHBIX.

5.3. IlpoBoauth ciyXeOHbIE pacCleOBaHMS W ONpAIINBATh IOJb30BATENCH 10
(dakTaM HecOONIOJCHUs YCIIOBUN XpaHEHHs] HOCUTENEH NEepCOHAIBHBIX JaHHbBIX, HapyIICHUS
npaBuil pabOThl ¢ TEXHWYECKUMH M TporpamMMHbIMU cpeactBamu MCII/IH, B ToMm uucne co
CpeACTBaMU 3aIIUTHl HHGOPMALIUU, WU 110 APYTMM HapyIIEHHSIM, KOTOPbIe MOT'YT NPUBECTH K
CHIDKEHHIO YPOBHS 3aIUIIEHHOCTH MEPCOHAIBHBIX TaHHBIX.

V1. OTBETCTBEHHOCTbD

6.1. OTBeTCTBeHHBI 3a OpraHu3alri0 00pabOTKM TEPCOHANBHBIX JAaHHBIX HECET
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIo/ieHne TpeOoBaHWU HacTosimer WHcTpykiuu, 3a
KaueCTBO MPOBOJUMBIX UM padOT MO 00ecreyeHn0 0€30MacHOCTH NEPCOHANBHBIX JaHHBIX U 3a
BCE JIEHCTBUS, COBEpLICHHBbIE OT MMEeHH ero yuétHoil 3anucu B UCII/IH, eciiu ¢ ero CTOpOHBI HE
OBUTO MPEANPUHATO HEOOXOIMMBIX NEUCTBHM Il MPEIOTBpAICHUS HECAHKIIMOHMPOBAHHOTO
HCIIOJIb30BaHUS €0 YUYETHOM 3aIUCH.

6.2. OTBeTCTBEHHBIH 3a OpraHU3alUi0 O00pabOTKM TMEPCOHANBHBIX JAaHHBIX TIPH
HApYIICHUH HOPM, PETYIHPYIOIIUX MOTy4YeHHEe, 00padOTKy M 3aIlUTy MEPCOHATBHBIX TAaHHBIX
CyOBeKTa, HECET MUCIUILTHHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO U YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanum.



